Top Tips for Presenting
There is no instant fix to presenting well, but utilising some of these key things will help you structure your material more effectively and deliver it with a sense of ease. We all get nervous and that just has to be an accepted fact, so don’t fight it; just practice those things that help in a constructive way.
Your Material

1. The first & last things said tend to be remembered and the unusual

2. Start with something attention grabbing/ice-breaking as it releases tension as well as makes the audience sit up and listen
3. Good story-telling is at the heart of good communication, so structure your presentation with a beginning, middle & end, it will help you and the audience follow it and remember it 
4. Don’t cram in too much, leave them wanting more

5. Keep the language simple, avoid jargon & technical terms, if you have to use technical terms illustrate them first

6. Make things real by using metaphor, not abstract concepts, to help the audience visualise

7. Practice it, practice it, practice it, to get it into the muscle memory and not just in your head
Your Body & Voice

1. Release excess tension in the body by squeezing & tensing everything up really tight first and then release it 

2. Release excess tension in the shoulders and neck, squeeze them up to ears and drop them, roll them in big backward circles 
3. Yawn and sigh out to release tension in the throat
4. Lengthen through the back of the neck & let the tail bone drop towards the floor
5. Hum gently as you make chewing movements with your jaw

6. Clean your teeth, top & bottom, with your tongue getting right to the back 6x in each direction to release tension in the tongue root
7. Blow out all the air from the lungs and then let the air drop in again deeply and slowly several times 
Your Delivery

1. Mentally divide the room into groups of 6 people, focus on one group at a time and speak to individuals in it, then move to another group of 6 and speak to individuals in that group 

2. Make eye contact, don’t look over people’s heads 

3. Take your attention off yourself and on to your audience, see them, speak to them, want to communicate to them
4. Speak slowly, aim for 150wpm (10min 4 Sight Slot should be less than 1500 words) and don’t be afraid to have the odd silence

5. Use pauses to breathe, to gather your thoughts and for effect
6. Put a little more energy into your lip movement 

7. Use a little more range in your intonation patterns than in your conversational speech 
We’re all human, so don’t try to be perfect, if things go wrong take it in your stride, it can be a good release of tension…and smile.
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